Library Rental Agreement
The Gary E. Zaruba Library, located at the Museum of Nebraska Art (MONA), shall be referenced as “the Library” henceforth within this policy for simplicity.
The Library is available for use by approved groups and organizations for scheduled periods upon request. To reserve the space, applicants must submit a request and agree to comply with the Library Rental Policy and all applicable guidelines.
Reservation Requests
Groups interested in renting the Library must contact museum staff to discuss availability and the intended use of the space. Contact MONA at least two (2) weeks before the requested rental date. Reservation requests must include:
· The name of the group or organization.
· The estimated number of attendees.
· The requested date and duration of use.
· Whether food or beverages will be served.
· A brief statement describing the intended use of the Library.
Requests may be submitted in person at the museum's front desk, by phone or email, or online.
mona@unk.edu
(308) 865-8559
Rental Process
Once a reservation is approved, the group must submit a refundable security deposit of $20 per hour of reserved use.
Use of the Library
Library use is limited to the approved purpose, date, and time authorized by museum staff. Requests to extend the reservation may be approved if the additional time falls within normal museum operating hours.
Food and beverages are permitted in the Library but must enter in the exterior door and not through the connected gallery space. They must be consumed carefully at the designated table within the Library. Food and beverages may not be taken outside the Library except when leaving the building in secure, covered containers.
Because the Library is part of a public museum, all participants are expected to conduct themselves respectfully and follow generally accepted standards of behavior.
Cleanup and Damages
Groups are responsible for leaving the Library clean, orderly, and in the same condition in which it was found.
If museum staff determine that the Library has been left in satisfactory condition, the security deposit will be refunded immediately following the rented time period. If the Library is not left in acceptable condition, the deposit will be forfeited. The museum may also deny future rental requests from the group responsible.
Groups are financially responsible for any permanent or significant damage to the Library, its furnishings, equipment, or other museum property that occurs during their rental period. The museum may require reimbursement for the cost of repair or replacement.

